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TIPUKA3
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c. Knenoka

06 yrsepaaenmu Toaowenns
o mkoabROH GuGMOTEKRE
MBOY «kKi1enoBexan cpeasisn mkoa

Pyxovocrayacs  Gcacpamei  sakorow  N273-03 or 29122012 r. <08
oGpasosani B Pocciiickofi dezepaiii,

TIPUKA3BIBAIO:

1. Vesepurs u specrn » aeficrane ¢ 01.12201dr. dlonoene 0 copere MpOpHAMKTIK
npasoapymerii MBOY «KIieHOBKas CEAs LIKOT®.

2" Currams, yrparssnse ciny npinkas Ne96 ot 30.08.2013r. (Tlpunoenne 1) Ilonowctie o
LikonbHOf GnGmHOTeKe MBOY (KIICHOBCKa CPEIRR WIKOTED.

3 Tlopectn 0 caexenna samepecopaX A [lonokexye o wKoTLHOR GuGTHOTEKE
MBOY «KieHoBCKas CpeaNAs WKOE.

4. «KoHTpOH 3a HCTIOTIEHHEM TPHKA3a_OCTRRIINK0 33 COBOM.

B.H.JlpoGimisia
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npHKaToM MYHHUHTATEHORO
Glomkersoro
‘oGmeoGpasosatensHoro
yupexacuus «Knenoscxas

cpemss  obmeoGpaopaTensHa
wkona» ot 28.11.2014r. Ne 186/31

TIOJIOKEHHE
0 mobmoii Gubanotexe MBOY «K1enopexas cpetmsist mkoi

1 Ofume noaoxenms

1.1, BUGTHOTEKa ABIACTCH HEOTHEMIEMON ACTHIO WIKOTHL, B LGAAX OGGCTICHCHHA MpaBa
YHACTHHKOB OGPAIOBATENHHOTO MpOIlecca HA GECTTATHOE TOTHIOBAHHE GHOTHOTENHO -
MHGOPMAIHOHHEIMH pecypeav.

12, JlesensuocTs GubmmOTeKH (1aee -UIKo:IkHAR GMEHOTEKA) OTPAXaCTCA B YCTABE IKOTHI.

1.3. TIOPAI0K MOTL30B2HI HCTOUHMKEMH HH(OPMALIH, TIEPEeith OCHOBHEIX YCTYT  YCTOBHS
HX TIPEJI0CTABIER IS ONpeIENSIOTes HacToAIM TonoKenHeM.

14. Illona HeceT OTBETCTBEHHOCTh 32 JOCTYNHOCTE M KauecTso GHGIHOTESHO-
WHOPMALIHONHOTO OGCTY KHBAIHS GHOTHOTEIGH

1.5 Oprasisaiuis o0CTyAWMBAHS YHGCTHKOB OGPASOBATEEHOTO NPOLECC MPONIBOTATCA B
COOTBETCTRHM C NPABIIAMH TEXHHKH GIONACHOCTH M TPOTHBOMOXAPHEIMH, CAHHTADHO-
HIHEHHYECKHMH TPEGOBAHHAMH.

2. Iean GuGanorexn

2.1, Uenn wKonssioli GHOTHOTEKH COOTHOCHTCA ¢ NEAMM WKOTSE: (OpMiHpOBaHe oGiel
KYTSTYDBI THHHOCTH OGYSAIOIIXCA Ha OCHOBE YCHOEHHA COTCPXANHA OGUIEOGPATOBATELHBIX
HPOTPAMM, HX AZAITALIMH K KH3HH B OGUICCTBE, CO3AQHHE OCHOBEI LT OCOIHAHHOTO BHEOPA H
HOCIEAYIOILETO OCBOHHS TPOGECCHORATSHIX OBPII0BATE TS HEIX IPOrPANM.

3. 3apaun Gubanorexs
3.1, OGecnesenmwe  ysacTMKaM  OOpaIOBTENSHOTO  mpouecca  (Gydaroummes,
BOCHHTAHHHKAM, TIEATOTHHECKHM PAGOTHHKAM, POTTENAN (HHEIM SAKOHHEIM NIPEICTABHTENIAN)
ofyumiomuXes (Masee — NOMBIOBATENAM) AOCTYNA K WHOOPMAUNH, SHAHHAM, WIEAM,
KYILTYPHB  [ICHHOCTAM TIOCPEACTBON  HCTIOTSIOBANHA  GHOTHOTENHO-HHPOPMALHORHbX
PECYPCOB  IIKOTH HA DAMIHMHBIX HOCHTEAX: Oyaxwow (Kmwkuwi  GomwI (omn
NEPHOTHMCCKIX WSTAHHA), MATHWTHOM ((OWI aymwo- W BuIcoKaccer); midposom (CD —
JMCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETi) H HHEIX HOCHTEIAX;

3. BocmuTaie KyTSTYPHOTO M TPAAAHCKOTO CAMOCOHAHHS, TOMOLD: B CONMATHSAIUN
Gy HaIOIIHXCS, BOCTHTANHHKOB, PAIBHTHH HX TEODYECKOTO IOTEHIATA;

3.3, OpMHpOBalHE HABHIKOB HESABHCHMOTO GHOTHOTENHOTO IOTB3OBATEI: OBYEHHE MOHCKY,
orGopy 1 KpTHecKoli onerKe HEGopMaIK;

3.4. CoBepIICHCTBOBAHME NPE/IOCTABTAEMEIX GHOTHOTEKOH YCIYT Ha OCHOBE BHEIIPEHHS HOBBIX
MHQOPMAIMOHHEIX  TeXHOTOTHH  #  KOMITBIOTEDHSAUMH  GHOTHOTENHO-HHDOPMAIHOHHX
npoecca, (opwipoBastie KomopTHOH GHGHOTENHOM cpes.
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4.1. opumposariie. (orza GHGAHOTEUHO - HHPOPMALIHORHEIX PecypCo HIKOTH:

- KOMIUICKTAINS  YHMBEPCATBHOTO (OMIA YHEGHBIMM, XYIOKSCTBEHHGMM, HAYIHBINH,
‘CTIPABOYHEINIA, IEAArOTCCKIMI  HAYHO-TIONY.IAPHEIMH JOKYMEHTAMH Ha TPATHIORHEIX H
HETPAIUHONHEIX HOCHTEAX HHpopMaLIH;

- monowexie oHAA HH(OPMALHOHHEIMH pecypeami cern MnTeprer, Gasawn 1 Gankaui
AGHHLIX APYTHX YMpeXA€HSH U OpraiAIi;

4.2 ocymectanser auddepeHunpoBaNHOE GHGTHOTEMHO-HHGOPMALHONHOE  OBCTYKHBaHE
obysaiomXes;

- OpraH3YET OGyHeHHe HABKIKaM HE3aBHCHMOTO GHGIHOTEXHOrO OTH30BATENA 1 NIOTPEBHTENS
HHGOPMALLMH, CONHCTBYET WHTETPALMH KOMTIIEKCA HaHH, yMCHMI  HABMKOB, PaGOTH ¢
Kuuroit n wipopMaeH.

- OKESHBAET MH(OPMALIHORRYIO NOIEPKKY B PELICHIN IATAY, BOIMHKAIOLUIX B TIPOIECCE HX
YieHol, camo06patoBaTe O 1 A0CYTOBOM ACKTETLHOCTH.

43.  Ocymectanenme AndbepeunpoBaitOro  GHOTHOTe HO-MHpopMALIHONHOTO
OGCIYKHBAIIA  OGYUAIONIIXCH, BOCTHTAHKHKOB:
- OpraWIAAA OGYNCHHIO HABLIKAM HESGBHCHMOTO GHOAHOTEMHOTO' MOTIOBATETE 1
HOTPEGHTENS HiopMALIK, COXCHCTHC WHTETPAUHH KOMITEKEa JHAlIL, YCHIH H HABKOB
PaboTH ¢ Kol W HH(opMaHEH;

44, Ocymecranenme Andiepenuposaisoro GG mmOTeuHO-HHOpMaAIHORHOTO
OBCTYAHRAHHA NIEAATOTHYECKHX PAGOTHHKOB:
- BLABTEHHE  WHGOPMAINORHEIX NOTPEGHOCTEM H YAORTETBOPEItie JATPOCOR, CBASAHHEX ¢
‘OyueitHeM, BOCTHTAHHEN i 310poBbeM JeTeil;

- BHABICHHE  MHQOPMAILHOHNbX NOTPEGHOCTE H YIOBIETBOPCHHC 3ANPOCOB B 0GAACTH
TIEArOTIMECKHX HHHOBAIH 1 HOBBIX TEXHOTOM I

- conelicTaMe MpOGecCHORATEHON KOMTICTEHILNH, MOBHILEHIO. KBaTHHKALNM, NPOBETEHHIO
artecramn;

- cojnanMe GAHKA MEJArOrWuEcKoli MHGOPMAINH KaK OCHOBH GAMHON HHGOPMAIHOHHON
€1yKGH1 0G1IC0GPAIOBATEIILHONO YHPEIKIICHH, OCYMIECTRACHHE, HAKOILICHIC, CHCTENATH3ALIH
HHOPMALHH 110 TIDEAMETaN, pasienay n Teav;

- OpraNM3AIHA JOCTYNA K GAHKY NEAGTOrHECKol HHBOpMAIIH Ha TIOGHX HOCHTEAX;

4.5. OcymecTiennue M hepeRnIpPOBARHOro GUGTHOTEUHO-HHBOPMAIHOHOrO OBCIYKHBAHHA
POIHTEIIEH (HBIX 3KORHIX NIPEICTABHTEAEH) 0GYYaHOUMXCH, BOCTHTAHHHKOB:

- yIoBTeTBOpeHHe  3anpocos MOTIOBATENCH  HHGOPMALMS O HOBHX TOCTYMTCHIAX B
GuanoTexy;

- KOHCYTMTAIWMA 1O  BONPOCAM  OPIaHMSAIMH  CeMeMlHOTO TCHWA, IHAKOMCTBO C
‘miopwawell 10 BocTTANHIO AeTel;

- KOHCY TSTALIA 110 Bompoca y4eGHbIX 3 1aHyli 413 0GYHAOUIHXCA, BOCTHTAHHHKOB,

5. Opramwsaus zesrerbnocTn GubaHoTexH

5.1. BUGIHOTe uHO-HHPOPMAIIHOHHOE  OGCTYKHBAHHC OCYILECTBIRCTCA HA OCHOBE
GHOTHOTE HO-HHQOPMALMOHHEIX PECYPCOB b COOTBETCTBIH ¢ YICGHbI I BOCTHTATE HEN
TLIAHAMH OGINIEOBPAIORATELHOO YHPEKICHIA, NIPOTPAMMAMH, IPOCKTAMH i ILIAHOM PAGOTS!
GuGmoTex.

52. B ienx ofecrieweniy MOZepHH3AIIH GHOTHOTEKH B YCAOBAX HHbOPMATHSAN
0Bpa3OBAls i B NIPEACAAX CPEAICTE, BUIESEMEIX YUPCINTETeM, KO 0GECTIETHBACT
Gubmmoreky:

~ KONHPOBAILHO-MHOKHTE/BHOM TEXHHKOIi H HEOGXOAMMBIMIE TTPOrPAMMHBIMH
nponyKras;

- PEMONTOM H CEPBICHLIN 0BTy KHBAHHEN TEXHHKI i OBOPYAOBAHHA WKOTBHOM GHOTHOTeKH;
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5.4, OTBETCTACHHOCTS 3 CHCTEMATHAHOCTS  KAYECTBO KOMILIEKTORAHHA OCHOBHOTO horza
GHOHOTEKH, KOMILIEKTORARHE Y4eGHOTO (POWAA B COOTBETCTBHH © (PCICPATEHEINH NEpETHANH
YHEOHHKOB ¥  y4eGHO-METOAMUECKHX H3JaHiH, CO3NaHME HEOGXOMMMBIX yenosuit s
IeATEbHOCTH GUGTHOTEKH HECET MPEKTOP LIKOAIbI B COOTBETCTBHM C YCTaBOM.

5.5. Pewum paboTsl GubanoTeKH onpenenseTcs TpadHKOM, COCTABNEHHBIM
GHOTHOTEKapeN, YTBCPAICHHBIM IHMPEKTODOM MWIKOTH, B COOTRCTCTBUH ¢ MpABHIAMH
BHYTPEHHEO PACTIOPAAKA KO,

Tipasa u o6s3anHoOCTH NoALI0BATeACiH GUBIHOTERI

6.1. Tos308atesns GHGTHOTEKH HMEIOT TpaBo:
- nonyuars nomiylo mibopwawso 0  cocrase  Oubmworewmoro  domaa,
WHOPMALIHONHLIX PEcyPCaX H NPEAOCTABIRENEIX GHOAHOTEKO yeryrax;
- TOMLI0BATLCA CIPABOYHO-GHOHOrpagiCcIin arNapaToM GuGTHOTeKH;
- NOTYMaTS  KOHCYTLTAUMOHHYIO [OMOUG B MOWCKE M BHOOPS  HCTOSHHKOB
wacpopmat;
- HOTYNATS 5O BpNCHHOS TOTLIOBAHIE Ha AOOHEMEHTE b UHTATLHOM JATE NEYATHHC HIAHIA,
Ay IHOBIYATbHEIE IOKYMEHT! H APYTHE HCTOUHHKH HGOPMALUIHL;
- MPOATERATS CPOK NOTE30BANMHA IOKYMEHTANI;
- YHACTBOBATS B MEPOTDHATHX, IPOBOTIMbIX GHOHOTEKO;
62 Tlonssosare: GHGTHOTeKH OBHaNH:
- COBMOAATS MPABILIA TIOE30BAHS GHOTHOTEKO;
- GepEHO OTHOCHTLCA K MPOHIBEICHHEM MEHATH (e BHPBIBATS, He JarWGaTh CTPAHHLL, He
7T B KHHFaX MOTICPKHBAHIH, TOMETOK), HHEIM JIOKYMEHTaM HA PAATIHBIX HOCHTEISX,
0Gopy toBaHIO, HHBCHTAPIO;
“MOAICPAMUBATL NOPAIOK PACCTANOBKH JOKYMEHTOB B OTKPHITOM JOCTYNE GHOTHOTEKH,
PACTIONOJKEAHI KAPTO'iEK B KATATOTaX H KapTOTEKAX;
~ HOAB30BATECA LCHHLINH 1 CIPABOHAIMH JOKYNCHTAMH TOABKO B HOMCCHIH GHGIHOTEKH;
- YGOIATECR MpH MOMYUCHINN JOKYMEHTO B OTCYTCTBHH Ae{eKToB, a Mpi OGHapyskcHm
pOHRBOPMHPOBATS 06 3ToM PaGOTHHK GHOTHOTEKH. OTBETCTBEHHOCTS 33 OOHAPYACHIEIE
ACHEKTH B CIABAEMIX 0KYMEHTAX HECET TIOCE M M0TH30BATEIS;
- BOIBPALIATE JOKYMEHTH B GHOTHOTEKY B YCTAHORTCHHSIE CPOKH;
- SMGITL JOKYMEHTH GHOTHOTEKH B CIywac WX YTPATH WM NOPUH M
DABHOICHHHIM, 7O KOMIICHCHPOBATH YIS B PASMEPE, YCTAHOBICHHOM NPaBMIZMK
ToMk30BalHA GHGTHOTEKOM;
- NOTHOCTSIO PACCHHTATLEA ¢ GHOTHOTEKOM B TIOCEIMION HEAEMIO yueBHOro roza;
63. TIopAI0K n0Ab30BaHIA GHOMOTEKOM:
- amEch  OGYWAIOUUIXCA, BOCTNTAHHMKOB WIKOTH B  GHGAHOTEKY NPOWSROIATCA 11O
CIHCOMHOMY COCTABY KTACCA B MHIMBHIYATHHOM TOPEIKE, MCIATOTWTCCKIX M HHEX
PAGOTHHKOB  OGUICOCPAIOBATENLHOTO  YIEKICHNA,  POMMTCNcH  (MHBX  3aKOHHX
npeCTaBMTEel) OGYAIONIXCS — 110 TACTIOPTY;

“NlepeperHCTpALIA 0Mb30BaTe el GHOTHOTEKH IPOIBOANTCS CHETOTHO;
6.4. TIOPSI0K NI0E30BAHHS AGOHENCHTON:

- MOTH3OBATENH MMEIOT MPABO MOAYWHTS HA ZIOM W3 MHOTOTOMHBX 3AaHWii He Gonee AByX
IOKYMEHTOB OZHOBPEMEHHO;

MAKCHMATEHEIE CPOKH TI0730BAHIA JOKYMCHTANMH:
- yueGruki, yseGHbe 10coGHs — yueSHbil roz;
- HayuHO-ONYAPHAS, MIO3HABATEHHAS, XYIOKECTBEHHAR MTepaTypa — 14 1ott;
- MepHOIHECKIIE HYIAHHS, HIAHHA TIOBHILICHHOTO CTpOca —7 Aeit;





[image: image5.jpg]- TOTS0BATEH MOTYT NDOUTHTS CPOK TIOT30BAHA IOKYMEHTAMH, €CIH Ha HHX OTCYTCTRYET
CIpoc co CTOpOHE APYTHX OTs30BaTENEH.

- paBOTa C KOMITHIOTEPOM 00YYAOLIHMHCEA TPOBOITCS B IPHCYTCTEHH GHOAHOTEKAPS.

8.5. TIOPAI0K NO30BAHHS WHTATHEN 30TON:

- MOKYMEHTH, NpEIHAHAYEHbIE A3 PAGOTH B MHTATHHOM JaTe, HaJOM He BHAGIOTCH;




